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SUPPLIER USER GUIDE
FOR ARIBA



1. Acknowledgement of 15t PO

Via Interactive PO Email and Ariba Supplier Network Account
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SINGAPORE UNIVERSITY OF
TECHNOLOGY AND DESIGN



Acknowledgement of 1st PO

Singapore University of Technology and Design (SUTD) - TEST sent a new Purchase OrderI 4500006754 »

Singapore University of Technology and Design (SUTD) - TEST sent a new Purchase Order 4500006754 s » 8 [ When SUTD send/issue the PO to

B tioa0ore Ubveitg o Tusbashi o Dot (R < THRTS oty w s W B Supplier; Supplier will receive an

@ ©ne~ . . g . . .

interactive PO natification via email.
+ The PO number will be displayed
on the email subject.

» To process the PO issued by

Your customer sends their orders through SAP Business Network. You'll get a FREE SAP Business Network standard account to process this order. If you have an SUTD, Supplier mUSt Open the PO

account, you can use itand ng in NOw. L} . . . . .
SRS via the email using their Ariba
T Supplier account.

Singapore University of Technology and Design (SUTD) - TEST sent a new order

Process order

This purchase order was delivered by SAP Business Network. For more information about Ariba and SAP Business Network, visit hitps://www.ariba.com.

From: To: Purchase Order
Customer Builders Singapore Pte Ltd-TEST (New)
Singapore University of Technology and Design Orchard Road 4500006754
 Jomapah oad ' Amount: $20.00 SGD
Sinnannre 487372 Sinaapore 5

TRAILBLAZING A BETTER WORLD BY DESIGN. Elﬂlmﬁi



Acknowledgement of 1st PO

Singapore University of Technology and Design (SUTD) - TEST sent a new order

Your customer sends their orders through SAP Business Network. You'll get a FREE SAP Business Network standard account to process this order. If you have an

account, you can use it and ]L)g in NOW.
S\Wlih=]
assasons wamary or

Process order

[

This purchase order was delivered by SAP Business Network. Fi rmation about Ariba and SAP Business Network, visit https://www.ariba com.
From: To: Purchase Order
Customer Builders Singapore Pte Ltd-TEST (New)
Singapore University of Technology and Design Orchard Road 4500006754
8 Somapah Road Amount: $20.00 SGD
Singapore 487372 Singapore ! Version: 1
Singapore Phone:

Fax:

Email: diwaribatesting@gmail.com

Payment Terms
NET 30
within 30 days Due net

Comments

2. All prices indicated in this Purchase Order (PO) are exclusive of GST. All invoices shall be billed to SINGAPORE UNIVERSITY OF TECHNOLOGY
AMD DESIGN and indicate the PO number. Payment shall be made via electronic mode.

TRAILBLAZING A BETTER WORLD BY DESIGN.

Within this interactive PO email, it will
contain the Company Name for which
the PO was created for.

Please pay close attention to this
information as this is the basis as
to the Ariba Supplier account that
must process/open the order.

If the PO is issued for “Company
ABC”, the company name of the
Ariba Supplier account that must
process/open the PO should also
be “Company ABC”.

Processing the order by opening it
with a Supplier account under a
different entity/company name will
cause the Purchase Order to be
binded to the wrong Supplier
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Acknowledgement of 1st PO

Singapore University of Technology and Design (SUTD) - TEST sent a new order

Your customer sends their orders through SAP Business Network. You'll get a FREE SAP Business Network standard account to process this order. If you have an

account, you can use it and ]L)g in NOW.
S\Wlih=]
v

Process order

[

This purchase order was delivered by SAP Business Network. Fi rmation about Ariba and SAP Business Network, visit https://www.ariba com.

From: To: Purchase Order
Customer Builders Singapore Pte Ltd-TEST (New)
Singapore University of Technology and Design Orchard Road 4500006754
8 Somapah Road Amount: $20.00 SGD
Singapore 487372 Singapore ! Version: 1
Singapore Phone:

Fax:

Email: diwaribatesting@gmail.com

Payment Terms
NET 30
within 30 days Due net

Comments

2. All prices indicated in this Purchase Order (PO) are exclusive of GST. All invoices shall be billed to SINGAPORE UNIVERSITY OF TECHNOLOGY
AMD DESIGN and indicate the PO number. Payment shall be made via electronic mode.

TRAILBLAZING A BETTER WORLD BY DESIGN.

If you have multiple Supplier Account
with different ANID but all of them
belonging to the same Company
Name, please ensure to process the
PO with the account that will be used to
submit the invoice.

« Make sure that the Supplier
Account that will be used to
process the PO is active and
valid.

*  You can have different ANID to
handle different customers for the
same entity / Company Name but
make sure that your colleagues
are aware of this especially the
person who will submit the
invoices. Keep note of the login
credentials and ANID of your
Supplier Account that are used to
transact with your customers.
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Acknowledgement of 1st PO

Builders Singapore Pte Ltd
Orchard Road

123456
Singapore
Email: dlwaribatesting@gmail.com
Ship All Items To Bill To " = Deliver To
Singapore University of Singapore University of Sashi, 64888888
Technology and Design Technology and Design Block 888, ;33-33 Changi South . . . . . .
@ Somapan Foad g somapan Fod Avenve 1, Singspare 4a5ose Other information contained within this
Siqgapore ) Singapore . . .
@?::xz:? e email will be the order details.
Lil:e Ite;s
Line # No. Schedule Lines Part # / Description Type Return Qty (Unit) Need By Unit Price Subtotal . -
= : . . A pdf form/printout of the PO will also
Item Text: Material 10.000 (EA) 16 May 2023 $2.00 SGD $20.00 SGD
PO Item 1 H H H
. be attached in this email.
Ci t:
Non-Catalog PO ftem
otertotarmatin | Please verify the information within this PO
assification Domain: ERPCommodityCode
Classification Code: STATILIES . .
_ email before proceeding to process the PO.
Order submitted on: _Sunday 15 Oct 2023 12:00 PM GMT+08:00 b
Received by SAP Business Network on: Sunday 15 Oct 2023 5:04 PM
GMT+08:00 Sub-total: s 20.00 SGD
This Purchase Order was sent by Singapore University of Technology and
Network.

@

One attachment + Scanned by Gmail ©

4500006754.htm '
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Acknowledgement of 1st PO

o Click the “Process Order” button.
Singapore University of Technology and Design (SUTD) - TEST sent a new order

Your customer sends t_heir order.s through SAP Business Network. You'll get a FREE SAP Business Network standard account to process this order. If you have an e You WI ” be red I reCted to anOther page
R . where you will be asked to input your

=l Ariba Supplier account credential that

will open/process the PO.

This purchase order was delivered by SAP Business Network. For more information about Aribs and SAP Business Network, visit https://www.ariba.com,

From:
Customer

Benefits of a business
relationship on SAP
Business Network '

on the same
sec efficiency with Y
pap
2. Ensure resiliency and sustainability
Boost customer satisfaction, simplify the sales
cycle [

3. Act with Intelligence

Connect with Singapore University of Technology
and Design (SUTD) - TEST on SAP Business
Ne to collaborate.

om SAP Business Network into

Not sure whether your company already has an account?
Search for your company

About this invitation

TRAILBLAZING A BETTER WORLD BY DESIGN. Elﬂlmﬁi



Acknowledgement of 1st PO

— @ If you do not have an existing Ariba
Supplier account or want to sign up for
S a new Ariba Supplier account to
o " o transact with SUTD, please click the
i sl o el ‘Create new account” button.
Network to collaborate. « But SUTD required supplier to
complete their supplier
? registration via supplier
| cremeneweccom K questionnaires submission
before acknowledgment of 15t PO
process started.
.f.-; « SUTD also required supplier to
used the same Supplier Account
Not sure whether your company already has an account? (Same ANID) for both Supp”er
Search for your company registration and processing of PO.
@ If you have an existing Ariba Supplier
account, please click the “Use existing
account” button. Note: This is the
recommended option.

TRAILBLAZING A BETTER WORLD BY DESIGN. Elﬂlmﬁi



Acknowledgement of 1st PO

a Proceed to process the order by logging in
to your existing Ariba Supplier account.

SUlm= @ Input the username.

Sign in to connect with Singapore University of @ Input the password.
Technology and Design (SUTD) - TEST
e Click the “Connect” button to proceed.

¢Username

Forgot username?

Password
&

Forgot password?

e -~ .

TRAILBLAZING A BETTER WORLD BY DESIGN. Elﬂlﬁmi



Acknowledgement of 1st PO

Business Network Standard Account BCCOUNE TEST MODE
Get

Purchase Order: 4500006754

[ Create Order Confirmation v Create Invoice v 3

"o O : | " @ You will be taken to your PO
Order Detail Order History details Screen- Here, you Can

= |L| =] once again review the
:;IPIORE !DJEGS.TYOF information contained within this

TECHNOLOGY AND DESIGN

From purchase Order PO. In this screen, you will also

Customer Builders Singapore Pte Ltd (Received)
singapore University of Technology and Design ¥ Road 4500006754 H 1
Sgupare 236823 Aot 420109 590 see the available transactions

Singapore 487372 Singapore Version: 1

Fre 3 that can be done to the PO.

Email: diwaribatesting@gmail.com

Payment Terms | Routing Status: Acknowledged

NET 30 External Document Type: Purchase Order (PO)
within 30 days Due net Related Documents: 8000001435
Comments

TRAILBLAZING A BETTER WORLD BY DESIGN. Elﬂlmﬁz_l
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