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How to respond to an SUTD Ariba Discovery Posting 

 
 

1) To participate on SUTD’s procurement opportunities you may access the link 
below: 
https://www.sutd.edu.sg/about/partnering-with-sutd/suppliers/opportunities/ 
 
Once accessed, it will display all ITT/ITQ of SUTD. Kindly set the filter to Open 
ITQ/ITTs to see those that are active in discovery. 
 

 
 

 
2) Please click on the ITT/ITQ that you are interested to participate in. 

 

 
 
 
 
 
 
 
 
 
 

https://www.sutd.edu.sg/about/partnering-with-sutd/suppliers/opportunities/
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3) Click Respond button to see the full details of the Discovery posting. 
 

 
 

Then, click the Register/Login button. 

 
 
 

4) If you have an existing Ariba account, kindly fill out the username and password 
fields, then click Log in. 
 

 
 
 
 
 
 
 
 
 
 
 



 

 

4 

A BETTER WORLD BY DESIGN. 

If you do not have existing Ariba account, please click the Register as Supplier 
button. Please complete the account creation process. 

 

 
 
 

5) Once you are logged in, the posting details should be visible. Click on the 
"Respond" button to let SUTD know that you are interested to participate in this 
ITQ / ITT. 

 
 

Please refer to the "Description" for additional details. 
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6) Below screen will show. Please do note that you will not be able to directly view 
the actual ITQ / ITT document. SUTD must grant you access to this document 
first. Please indicate your phone number and a short response. Then, click the 
" Submit" button. 
 

 
 

Once done, you will receive a notification like the below: 
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7) Once done, below screen will show. 

 
 
 

8) You can go back to the main page by clicking the below: 
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9) In the below screen, you will be able to see the leads that you have responded 

to. You will receive a separate notification once you are granted the access to 

the actual ITQ / ITT document. 

 
 
 

10)  Once SUTD has granted you access to the ITQ / ITT document, you will receive 
a notification like the below. In the "Instructions" section, you can click the "Click 
Here" link to access the ITQ / ITT document.  
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11)  You will be redirected to this screen. Please input the Supplier Account 
credential that you used to respond to the Ariba Discovery post. The username 
is already indicated in the email. 

 
Note: If you encounter an error in this step and cannot open the ITT/ITQ 
document, please refer to “How to open the ITT/ITQ document via Ariba 
Supplier Account” section.  

 
 
 

12)  Below is the ITQ / ITT document. If you want to participate and submit bids, 
please click "Intend to Participate". You can then proceed to submit your bids. 
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13)  Once you have accessed the ITQ / ITT document, if you go back to the main 
page, the lead will be transferred in the below. If you are awarded the ITQ / ITT, 
you will be notified and SUTD will reach out to you separately. SUTD will reach 
out to you separately should we require further clarification pertaining to your 
ITQ/ITT Submission 
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How to open the ITT/ITQ Document via Ariba Supplier Account 
 
 

1) Login to your Ariba Supplier Network account. Please input the credentials 
that you used to respond to the Ariba Discovery post. 
 
Click the highlighted part and choose "Ariba Proposals & Questionnaires". 

 
 
 

2) In the highlighted part below, be sure that it is tag under SUTD. 
 
Note: The content of this page may take a bit of time to completely load. 

 
 
 

3) ITT/ITQ published by SUTD which your organization have accessed to will be 
under the below section – Events. 
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4) Click on the document you want to view/update, and it should open to a new 
screen.  

 
 
Note: You can refer to the notification that you received from SUTD for the 
document ID number. 

 
 
 

5) Below is the ITQ / ITT document. If you want to participate and submit bids, 
please click "Intend to Participate". You can then proceed to submit your bids. 

 
 


